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NORTH SHORE SCHOOL DISTRICT
MISSION STATEMENT

Our mission is to nurture and enrich our students’ natural delight in
learning and in the powers of mind and body. Each child’s awakening
into confident young adulthood requires guided engagement with vital
ideas and events of the past to realize fresh possibilities and discoveries
for the future.

We aspire to foster in our students those qualities of character
consonant with the ideals of a democratic society. We are committed to
reaching beyond routine expectations in a learning environment that
encourages inquiry and builds its daily practice upon respect for oneself
and others.

GLEN HEAD SCHOOL VISION STATEMENT

Glen Head School is one that functions as a community of students, staff
and parents that celebrates mutual respect, shared responsibility and
trusting relationships. Glen Head School respects individuality,
promotes teamwork toward common goals, instills a love for learning and
challenges its members.

A Glen Head classroom is one in which there is mutual respect.
Students are supported and encouraged to take risks. Instruction is
meaningful and purposeful. Students and teachers share a love of
learning. The expectations are clear and the classroom flow is smooth.
Autonomy and diversity are celebrated within the learning community.

Our students are confident communicators, and are able to think
critically, reflectively and responsibly. They respect community
members, build trusting relationships, enjoy learning and strive for their
personal best.



Our faculty is one that is collaborative and respectful. We work together
to achieve a set of common goals. We appreciate and share the unique
gifts and talents of one another while creating a positive and motivating
learning environment for staff and students. Everyone is encouraged to
speak openly and individual opinions are valued.

Instruction is rigorous and includes room for variation and flexibility. It
includes ongoing and effective assessment to inform instruction. It
allows children room to express themselves while actively engaged in
meaningful and relevant curricular activities. It allows hands-on learning
opportunities, values movement and being creative. Itis a balance of
structure, fun and learning that builds confidence and fosters self-
esteem.



Students’ Rights Statement

The members of the Glen Head School community are dedicated to
providing a safe, nurturing environment where all students can succeed
and feel comfortable in being themselves.

Our expectations are as follows:

e All individuals who enter this building will be sensitive in their
interactions with all of our students.

e All students will be treated with respect as their feelings are
important to us.

e Every child is unique and wonderful in his/her own special way.
Although it may not be obvious, some students may be challenged
with special needs and require more patience and sensitivity on
your part.

e Students’ issues will be kept private.

e Health and behavior concerns are always a private matter. Please
don’t question our students. Unless you are the child’s parent, you
do not have the right to know personal information.

e All conversations related to individuals will be conducted in a
private manner.

e Physical contact is not necessary to communicate with students.
Unless it is an emergency situation, refrain from physical contact.

e Students have the right to make mistakes and learn from their
experiences. These mistakes will not follow them for the
remainder of their time at Glen Head School.

e Our students are a work in progress as they are growing and
changing every day. They will be viewed as individuals and not be
labeled based on past or present behaviors.

e Our community is strengthened by its growing diversity. We
celebrate our differences and have much to learn from one
another.

Thank you for respecting our students by adhering to our expectations.



North Shore School District Directory

Main District Telephone Number 277-7000

Central Office

112 Franklin Avenue

Sea ClIiff 11579

Telephone Number 277-7801

North Shore High School (Grades 9 - 12)
450 Glen Cove Avenue

Glen Head 11545

Telephone Number 277-7000

North Shore Middle School(Grades 6 - 8)
505 Glen Cove Avenue

Glen Head 11545

Telephone Number 277-7300

Glen Head School (Grades K - 5)
7 School Street

Glen Head 11545

Telephone Number 277-7700

Glenwood Landing (Grades K - 5)
60 Cody Avenue

Glen Head 11545

Telephone Number 277-7600

Sea CIiff School (Grades K - 5)
280 Carpenter Avenue

Sea Cliff 11579

Telephone Number 277-7500

EQUAL OPPORTUNITY

The Board of Education, its officers and employees, shall not discriminate
against any student, employee or applicant on the basis of race, color, national origin,
creed, religion, marital status, gender, age, veteran status, sexual orientation or
disability.

This policy of nondiscrimination includes access by students to educational
programs, counseling services for students, course offerings, and student activities.
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A PROTOCOL FOR THE NORTH SHORE ELEMENTARY SCHOOL
COMMUNITY

Where children matter and where teachers and parents care, the adults who share a
child often have common concerns and sometimes slightly different perspectives. Our
objective in writing this protocol is to find a way to reach broader common
understandings about what we expect of each other.

The primary focus of parent and teacher should be the child’s progress toward
North Shore’s learning goals.

Parent and teacher should concentrate on how to help the child in the future. The
past is important mainly because it can help them understand how.

To be effective, a parent must know what the teacher and school’s goals are,
understand a child’s progress and be able to help.

To be effective, a teacher or principal must have authority over educational
procedures and methods, and the “culture” of the classroom and school, as well.

The teacher or principal has obligations to all children and school first, consistent
with educational judgments about their best interest.

Successful relationships are founded on respectful and direct communication.
They depend on open-mindedness and a willingness to listen to each other. They
build on success, as opposed to blame.

In complex human relationships, differences and questions naturally arise. Our belief is
that these principles can serve as a basis for communication and self-reflection, which
are essential to any healthy relationship.



SCHOOL DAY
CHILDREN SHOULD NOT ENTER THE BUILDING BEFORE 8:15 a.m.
There is no supervision prior to this time.

The school day begins promptly at 8:25 a.m. Children should be in their classrooms by
that time. Those who arrive in their rooms after 8:25 a.m. will be marked late. The
school day officially ends at 2:40 p.m. on full days and at 11:40 a.m. on half days.
WALKERS

Students who walk home from school are dismissed at the Walkers’ Exit at 2:40pm.
Parents are required to meet their children outside the exit by the tree. Children should
not be instructed to meet parents away from the building.

SCHOOL CLOSING

In the event of a school closing or delayed opening, listen to the following radio stations:
WHLI-FM 1100, WINS-AM 1010, WCBS-AM 880, WLIE-AM 540, WABC Ch7, and TV
Channel 12 for the announcement regarding “North Shore Schools, Glen Head, New
York.” Also, the fire siren will give a blast or blasts at 6:30 a.m. (For a delayed opening,
the fire siren will sound a blast/blasts at 7:15 a.m.) School will begin two hours later -
10:25 a.m. Buses will pick students up two hours later than the usual time. In addition,
you may call the district phone number, 277-7000, for a recorded announcement on our
voicemail system. You can also visit the district webpage, which will contain updated
information.

INDIVIDUAL EARLY DISMISSAL

Parents should schedule medical and dental appointments during non-school hours.
When a daytime appointment is absolutely unavoidable, a parent should send a note to
the school stating the reason, date and time of dismissal. The parent should go to the
security desk to sign the child out. The school secretary will then send for the child.

DISMISSAL/GOING HOME ARRANGEMENTS

If you plan to make any changes to the way your child is to be dismissed from school, a
note must be given to the teacher. Changes to the Going Home Arrangements will not
be honored after 1:50. Time is needed to contact teachers and bus drivers of the
changes in advance of dismissal. Safety cannot be guaranteed when changes are
requested at the last minute and, therefore, will not be honored.

PLAY DATES
If your child is scheduled for a play date, parents of both children must send a letter to
the teachers stating the dates for the play date.

BREAKFAST/SNACKS

In the interest of good nutrition and academic achievement, each child should eat a
healthy breakfast before coming to school. For lunch or snack time, parents must
provide nutritious foods and drinks. Low-fat, low-salt, unprocessed, unsweetened foods
are recommended; they are important to dental and general health and to promoting
good habits. Please do not send “junk food” to school. Avoid sugarcoated, sticky snacks
and provide healthful alternatives. Some suggestions are: fruits, veggie sticks, crackers,
cheese, popcorn, pretzels, raisins (occasionally), fresh zucchini, banana or pumpkin
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breads, rice cakes, fruit salad and other natural foods. Remember, the nutrition of our
students is an important component of their educational performance.

LUNCH HOURS - CAFETERIA/RECESS

1. Our school has overlapping lunch sessions, each lasting 50 minutes. During this
time, students go outside if the weather permits. Students should dress appropriately
for outdoor recess. When the temperature is below freezing, children should wear
layered clothing, including a heavy winter coat, gloves and hats or hoods. If children
are not dressed properly, they will not be permitted to play outdoors.

¢ Any student may purchase milk, juice and/or snacks.
e Menus are sent home monthly, giving specific information on each day’s
menu as well as selections always available. Prices are also given.

2. Supervision is provided both in the cafeteria and on the playground. Children are
expected to follow the directions of the lunchroom supervisors. Children may not
leave school grounds during the lunch hour or at any other time without parental and
office approval.

3. The cafeteria operates a computerized point-of-sale program that speeds up lines,
allowing students more time for lunch. Students are assigned a lunch identification
number. This is called a “PIN” number that is four digits long. Parents can send a
check for any amount to be placed on a card that students will use to buy lunch
throughout the school year. An additional amount can be added as needed and any
balance at the end of the year can be used the next school year. Fifth grade
students can use their balance in the middle school cafeteria or it can be placed on a
younger sibling’s card.

CODE OF CONDUCT - INTRODUCTION
The board of education is committed to providing a safe and orderly school environment
where students may receive and district personnel may deliver quality educational
services without disruption or interference. Responsible behavior by students, teachers,
other district personnel, parents and other visitors is essential to achieving this goal.
The district has a long-standing set of expectations for conduct on school property and
at school functions. These expectations are based on the principles of civility, mutual
respect, citizenship, character, tolerance, honesty and integrity. The board recognizes
the need to clearly define these expectations for acceptable conduct on school property,
to identify the possible consequences of unacceptable conduct, and to ensure that
discipline, when necessary, is administered promptly and fairly. To this end, the board
has adopted a detailed code of conduct. Portions of this code are included in the Glen
Head School handbook.
A. Student Rights
The district is committed to safeguarding the rights given to all students under state and
federal law. In addition, to promote a safe, healthy, orderly and civil school environment,
all district students have the right to:
1. Take part in all district activities on an equal basis regardless of race, color, creed,
national origin, religion, gender, sexual orientation or disability.
2. Present their version of the relevant events to school personnel authorized to impose
a disciplinary penalty in connection with the imposition of the penalty.
3. Access school rules and, when necessary, receive an explanation of those rules
from school personnel.
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4. Ability to report concern or violation of their own civil rights and right to learn.

B. Student Responsibilities

All district students have the responsibility to:

1. Contribute to maintaining a safe and orderly school environment that is conducive to
learning and to show respect to other persons and to property.

2. Be familiar with and abide by all district policies, rules and regulations dealing with
student conduct.

3. Attend school every day unless they are legally excused and be in class, on time,
and prepared to learn.

4. Work to the best of their ability in all academic and extracurricular pursuits and
strive toward their highest level of achievement possible.

5. React to direction given by teachers, administrators and other school personnel in a

respectful, positive manner.

. Work to develop mechanisms to control their anger.

. Ask questions when they do not understand.

. Seek help in solving problems that might lead to discipline.

. Dress appropriately for school and school functions.

10. Accept responsibility for their actions.

11. Conduct themselves as representatives of the district when participating in or
attending school-sponsored events and to themselves to hold the highest standards
of conduct, demeanor, and sportsmanship.

12. Abide by the terms and conditions stated in the NSS District Network Terms and
Conditions for Acceptable Use.

C. Student Behavior
Students are expected to behave in a manner which permits the educational program to
proceed without interruption. Children are expected to pass through all areas of the
building in a quiet, orderly manner; to use appropriate language when speaking with
peers or adults; and to treat all persons and possessions with respect. If your child is
involved in a serious infraction of the rules parents can expect a call from the nurse,
teacher, or principal.
D. Student Prohibited Conduct
All students are expected to conduct themselves in an appropriate and civil manner,
with proper regard for the rights and welfare of other students, district personnel and
other members of the school community, and for the care of school facilities and
equipment. The best discipline is self-imposed, and students must learn to assume and
accept responsibility for their own behavior, as well as the consequences of their
misbehavior. Students who violate these school rules will be required to accept the
penalties for their conduct. Students may be subject to disciplinary action up to and
including suspension from school, and/or in select cases, a psychiatric evaluation may
be required before returning to school, when they:

1. Engage in conduct that is disorderly.

2. Engage in conduct that is insubordinate or disruptive.

3. Engage or threaten to engage in conduct that is violent.

4. Engage in any conduct that endangers the safety, morals, health or welfare of

others.

. Engage in misconduct while on a school bus.

. Engage in any form of academic misconduct

O© 000N
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DIVERSITY

Glen Head School is committed, by the district's mission statement, to universally
respect and understand individuals and groups. We live in a nation, which is becoming
increasingly diverse. Our differences are valuable; recognizing and understanding
these differences adds quality, interest, and richness to our communal lives, and gives
us insight into each other and ourselves.

One of the goals of Glen Head School is to educate students to value diversity through
instruction and example. We recognize that the most important instruction is often in
the lessons each teacher weaves into the regular curriculum and through other contacts
with students: the questions, propositions, values set forth for students every day.
While not part of any formal “diversity curriculum” these natural connections are the
substance of good teaching. Students are likely to value diversity more as a result of
such direct human interactions than because of formal instruction about its importance.

Glen Head School intends to help all students and adults to increase their
understanding of other perspectives and needs, and to negotiate and mediate among
them. These capacities imply give and take, reciprocity, and flexibility of mind and
attitude. Learning how better to resolve differences and conflict helps students and
adults become more empowered as individuals. By developing these skills,
understanding improves among individuals and among groups.

Glen Head School upholds the moral principle of respecting human dignity. Our school
fosters our most basic intellectual mission: to help young people think and express
themselves intelligently through a respectful and searching exchange of ideas. We are
dedicated to creating a school community, which is a safe haven for all of our members,
a place where differences and similarities are respected and celebrated.

The following definition of diversity has been adopted by the North Shore Schools
Community:

Diversity means understanding that each individual is unique and recognizing
and appreciating our individual differences. These can be along the dimension
of, but not limited to, age, ethnicity, gender, ideology, physical ability, political
belief, race, religious belief, sexual orientation, or socio-economic status.
Diversity is the exploration of these differences in a safe, positive, and nurturing
environment. The concept encompasses acceptance and respect. Furthermore,
diversity in the North Shore Schools is about understanding each other and
moving beyond simple tolerance to embracing the strengths of our individual and
communal experiences, skills, talents, and perspectives in order to build a better
community.

The following acronym will be utilized related to supporting diversity education within
Glen Head School:
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RED: Respecting each other as Equal and Different
We are dedicated to creating a school community, which is a safe haven for all of
our members, a place where differences and similarities are respected and
celebrated.

GLEN HEAD SCHOOL
ANTI-BULLYING POLICY

Mission Statement:

Everyone at Glen Head School is committed to making our school a safe and caring
place for all students. We will treat each other with respect, and we will refuse to
tolerate bullying in any form.

Our school defines bullying as: participation in any intentional behavior that causes
physical, emotional or social damage through the abuse of power. This can be done
either through physical size, social status, intelligence, or other factors that make the
bully powerful.

Bullying is unfair and one-sided. It happens when someone keeps hurting,
frightening, threatening, teasing or leaving someone out on purpose.

Examples of bullying include:

*Hurting someone physically by hitting, kicking, tripping, pushing and so on.

*Stealing or damaging another person’s things.

*Ganging up on someone.

*Teasing someone in a hurtful way.

*Using put-downs, such as insulting someone’s race or making fun of

someone for being a boy or girl, tall, short, heavy, thin, wearing glasses, etc.
*Touching, showing, or making reference to private body parts.

*Spreading rumors about someone.

eLeaving someone out on purpose or trying to get other kids not to play with someone.

Staff at our school will do the following to prevent bullying and help children feel safe at
school:
*Closely supervise students’ in all areas of the school and playground.
*Watch for signs of bullying and stop it when it happens.
*Respond quickly and sensitively to bullying reports using the following coaching model.
(The Four A-Response Process):
1. Affirm the child’s feelings.
2. Ask questions.
3. Assess the child’s safety.
4. Act.
*Take seriously students and parents’ concerns about bullying.
*Look into all reported bullying incidents.
*Assign appropriate consequences for bullying based on the school discipline code.
*Provide immediate consequences for retaliation against students who report bullying.
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Students at our school will do the following things to prevent bullying:
*Treat each other respectfully.
*Refuse to bully others.
*Refuse to let others be bullied.
*Bystanders have a responsibility to assist victims in a variety of ways, including, but not
limited to, the following:
¢ Refuse to watch, laugh, or join in when someone is being bullied.
e Try toinclude everyone in play, especially those who are often left out.
e Report bullying to an adult.
¢ Remove the victim from bullying situation by inviting him/her to join a different
activity with you.
o Distract the bully by inviting him/her to join you in a positive activity.

Parents at our school will do the following to prevent or address bullying:

A. When a child reports bullying, utilize the following coaching model (Four A-
Response):

1. Affirm the child’s feelings

ldeas:

* “You were right to report/get help from an adult.”

* “m glad you asked for help with this.” Parents will become integral members of

the process in order to ensure a bully-free environment.

2. Ask questions.

ldeas:

* “Tell me more about what happened.”

* “Has this happened before?”

* “Did anyone try to help you?”

* “Are you telling me this to get someone in trouble or to keep someone safe?”

3. Assess the child’s safety.

* Determine what the child needs to feel safe now.

4. Act:

* Refer the child to school personnel for coaching.

* Be sure to contact school personnel to report the situation.

* Tell the child what will happen next.

B. In the event the school becomes aware that a child has engaged in bullying
behaviors:

* The parent of the child will be notified by school personnel.

* Parental assistance will be sought to address the situation.

DRESS CODE

All students are expected to give proper attention to personal cleanliness and to dress
appropriately for school functions. Students and their parents have the primary
responsibility for acceptable student dress and appearance. Students’ dress, grooming
and appearance, including hair style/color, jewelry, make-up and nails, shall:

1. Be safe, appropriate and not disrupt or interfere with the educational process for
themselves or others.
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2. Not be distracting within the learning environment. Beach wear, tube tops, halter
tops, rolled down shorts or pants and spaghetti straps are not permitted to be
worn in school.

3. Ensure that undergarments are completely covered with outer clothing.

4. Require footwear be worn at all times. Footwear that is a safety hazard will not
be allowed, including platform sneakers/shoes, clogs, strapless sandals, flip-
flops, etc.

5. Not include items that are vulgar, obscene, libelous or denigrate others on
account of race, color, religion, creed, national origin, gender, sexual orientation
or disability.

6. Not promote and/or endorse the use of alcohol, tobacco or illegal drugs and/or
encourage other illegal or violent activities.

Students who violate the student dress code shall be required to modify their
appearance by covering or removing the offending item and, if necessary or practical,
replacing it with an acceptable item.

More specific details may be found in the District Code of Conduct.

VISITORS TO THE SCHOOL
The building principal or her designee is responsible for all persons in the building and
on the grounds. For these reasons, the following rules apply to visitors to the schools:

1. Anyone who is not a regular staff member or student of the school will be
considered a visitor.

2. Upon arrival all visitors must enter through the front door and report to the
safety coordinator’'s desk. There they will be required to sign the visitor's
register and will be issued a visitor’s identification badge, which must be worn
at all times while in the school or on school grounds. The visitor must return
the identification badge to the safety coordinator's desk before leaving the
building.

3. Visitors will be announced to the classroom teacher by a secretary.

4. Visitors are requested not to take class time away from the children to speak
to a teacher. Please call the office to make an appointment at a mutually
convenient time.

5. Any unauthorized person on school property will be reported to the principal
or his or her designee. Unauthorized persons will be asked to leave. The
police may be called if the situation warrants.

6. All visitors are expected to abide by the rules for public conduct on school
property contained in this code of conduct.

7. All visitors must enter the building through the front door and sign-in at the
Safety Coordinator's Desk. Parents should not knock on the door to gain
entrance to any locked door. Teachers and students have been instructed
not to open these doors as this jeopardizes the safety and security of
everyone in the building.
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CLOTHING
Children should be neat and clean in their attire. Clothing should be appropriate and
comfortable for the activities in which children engage, and suited to the weather.

Please:

1. Label all outer clothing. Too many unclaimed “lost and found”
articles are sent to local charitable organizations at the end of the
year. Our Lost and Found is located in the nurse’s office and
Gathering Room.

2. Make sure that your child is dressed properly for outdoor recess. (Boots on
snowy days, etc.) If children are not dressed properly, they will not be allowed
outside.

3. Have your child prepared with sneakers and appropriate pants/shorts on gym
days. They are required for participation.

Proper attire for physical education classes is as follows:

1. Sneakers that tie or fasten with Velcro must be worn in the gymnasium or
outside during class. “Slip-on,” platform, or sneakers with a raised heel will
not be allowed.

Jewelry should not be worn during Physical Education class.

All students are required to wear either shorts or sweat pants and a short-

sleeve tee shirt. Sweatshirts are suggested for cooler fall days when the

students go outside.

4. If your child is unable to participate in class due to a medical reason, kindly
send a note to school that day and your child will be excused. A child without
a note will be expected to participate unless he or she has been excused by
the nurse.

w N

HEALTH AND SAFETY GUIDELINES

HEALTH EXAMINATION

Students entering school for the first time and those entering grades 2, 4,7 and 10 must
submit a health form (provided by the school) by October 1 or within 30 days after
entering. If the required form is not submitted to the school nurse within the time limit
specified, the student will be scheduled for a health appraisal by the school physician.
That appraisal is not intended to serve in lieu of a complete physical examination by the
family physician. It is of vital concern to the welfare of each student that all requested
information is current. Should changes occur in the home or health status of your child
during the school year, you are requested to communicate this information to the school
nurse.

IMMUNIZATIONS

You must present proof of immunization Diphtheria, Pertussis, Tetanus, Poliomyelitis,
Measles, Mumps, Hepatitis B, Vricella (Chicken Pox) Rubella (German Measles) to the
school nurse before your child may be enrolled in school. Please inform the school
nurse of additional immunizations as they are received, by written note from your
doctor.

17



MEDICATION ADMINISTERED DURING SCHOOL HOURS

School nurses are not permitted to dispense any medication including over-the-counter
prescriptions, without a doctor’s written order. Medication must be delivered to the
school nurse in the original pharmacy container accompanied by a note from a
physician, dentist or other licensed prescriber requesting the medication be given
during school hours and a note from the parent authorizing the school nurse or other
designated person to administer the medication. Medication forms are available from
the school nurse or on line www.northshoreschools.org. Children may not carry and
self-administer any medication without special permission from their physician and the
school nurse.. (Please note: Over-the-counter medications include cough drops, throat
lozenges, Bacitracin, perozide, betadine or calamine lotion.)

ATTENDANCE - DISTRICT POLICY

The North Shore Schools recognize that regular school attendance is a major
component of academic success. The purpose of this policy is to reduce the level of
unexcused absences, tardiness, and early departures, encourage full attendance by all
students, maintain an adequate attendance record keeping system, identify patterns of
student absences and develop effective intervention strategies to improve school
attendance.

To be successful, it is imperative that all members of the school community are aware
of this policy, its purpose, procedures, and the consequences of non-compliance. To
ensure that student, parents, teachers and administrators are notified of and understand
this policy, it will be included in student handbooks. Further, a district-wide summary of
the policy will also be available on the district web site. When a students is absent,
tardy, or leaves early from class or school without excuse, designated staff member(s)
will notify the student’s parent(s) by phone or mail of the specific unexcused absence
and remind them of the attendance policy.

All faculty and staff will receive a copy and will meet at the beginning of each school
year to review the attendance policy to clarify individual roles in its implementation.
Copies of this policy will also be made available to any community member upon
request.

1. Absences: excused and unexcused

The following are excused absences:

e lliness of the student (3 days or less)

Extended illness for more than 3 days requires a doctor’s note
Serious illness of immediate family member

Death in the student’s family

Serious, contagious, or epidemic disease in the household where the
pupil resides

Emergency doctor or dental appointments

Mandated attendance in a court of law or related court proceeding
Documented college visits (high school students only)

Religious observance

Dangers imposed by weather conditions

The following are unexcused absences:

e Visiting relatives or friends
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Vacationing/traveling

Making motor vehicle department appointments excluding road tests with
documentation of appointment

Babysitting or helping at home

Working

Shopping

Oversleeping

Experiencing vehicle breakdown (subject to administrative review)

Leaving school during the day, including lunch (For grade K through 5), without
proper notification

Non-Emergency Medical or Dental appointments

e Attendance at school sponsored programs (e.g. Field trips, assemblies)

and suspensions are not considered absences.

2. General Procedures/Data Collection
Absences Parent and Student Responsibilities
If a student is absent from school for all or part of a day, his or her
parent/guardian is responsible for:
* Telephoning Mrs. Lanier in the attendance office at 277-7711 the morning
of the absence or sending a note the day that follows the absence
The student is responsible for:
* Presenting the parent’s note to the Attendance Office
» Making up work for each day missed to each teacher’s expectations
School Responsibilities
« Attendance will be taken at the beginning of the school day
« Students will be marked late when arriving after 8:25
The nature of the absence shall be coded on a student’s record. (Excused, Unexcused,
Tardy, Absent)
Student attendance data shall be available to and should be reviewed by the building
principal or his or her designee in an expeditious manner.
Where additional information is received that requires corrections to be made to a
student’s attendance records, such correction will be made immediately.
Notice of such a change will be sent to appropriate school personnel subject to
applicable confidentiality rules.
* Attendance data will be analyzed periodically to identify patterns or trends
in student absences and will be shared with parents when appropriate.
Continuous monitoring will be conducted to identify students who are absent, tardy, or
leave class or school early.

The North Shore Schools value the learning that occurs as students and teachers
interact in a classroom setting. It is impossible to recapture that experience.
Nonetheless, students are expected to make up all work missed due to absence.
Classroom participation as well as student’s performance on homework, tests, papers,
projects are all considered in establishing grade.

At grade levels K through 6, meetings will be held at the 14™ and 21 day of absence

with the Principal and Instructional Support Team to discuss student lateness and
nonattendance. (Ramifications may include implementing a PINS petition).
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Parents are expected to call the school the morning of each absence or lateness. A
written explanation of the absence should be sent to the school with the child on the day
following the absence. Chronic lateness will be addressed in the same manner as
excessive absence.

Any student facing disciplinary action, failure or denial of credit has a right to a hearing
with parents/guardians present. Appeals of such circumstances must be submitted in
writing to the school Principal. Examples of days that can be earned back may include:
extended illness, bereavement, or family crisis.

Exemplary student attendance will receive a Principal’s letter of accolades and will be
placed in the student’s Permanent Record Folder.

The Board of Education shall annually review building-level student attendance records
and, if such records show a decline in student attendance, the Board shall revise this
comprehensive attendance policy and make any revisions to the plan it deems
necessary to improve student attendance.

RETURN TO SCHOOL AFTER SERIOUS ILLNESS OR INJURY

A physician’s note is required for a student who is returning to school after a serious
illness or injury. It should include instructions about following medication if necessary
during school hours; any limitations on physical education or playground activities; and
any modifications in the daily classroom schedule. NO STUDENT MAY ATTEND
SCHOOL ON CRUTCHES WITHOUT A DOCTOR’S NOTE. Please feel free to call the
school nurse at 516-277-7710 to discuss such matters.

PHYSICAL EDUCATION NOTES

If a child must be excused from, or have limited physical education because of illness or
injury, send a note with the date, reason, and duration of the restriction. If the excuse is
for more than one week, a physician’s note is required.

ACCIDENT REPORTING AND INSURANCE CLAIMS

All students are presently covered by door-to-door accident insurance. An accident
report will be filed for any injury serious enough to warrant a physician’s attention.
Insurance forms will be issued to the student within a week of the injury. Any questions
about the individual accident reports or insurance claims should be directed to the
school nurse.

HOME TEACHING

When a student will be absent from school for at least four weeks, a parent may request
home teaching. The school nurse will provide the forms for the family physician to
complete.

20



EMERGENCY DISMISSAL

Our school district has a plan for emergency dismissals due to hurricanes, snowfall, etc.
At the beginning of each school year parents are asked to complete a form on which it
is indicated what your child should do in case such an event should occur. Attempts will
be made to honor these requests, assuming telephone communication lines are
operative and you can be reached.

Please take a moment to talk to your child about the way to respond if he/she arrives
home and nobody is home. Designate a neighbor to whom your child should
immediately go in the event this happens.

E-MAIL ADDRESS

During an emergency the quickest way to communicate important information to parents
is by e-mail. To be entered simply send an e-mail to Lori Nimmo at
nimmol@northshoreschools.org and your address will be added. Families can submit
more than one e-mail address. You might consider sending your home and work e-mail
addresses.

EMERGENCY CARE FOR ILLNESS AND INJURY
In an emergency, the nurse or principal will administer first aid limited to the action
needed to protect the student until medical evaluation and recommendation is secured.

The school retains jurisdiction over an ill or injured student until that student is placed
under the care of the parent, guardian or other person designated by the parent. No ill
or injured child will be released to walk home or to provide his/her own transportation. A
parent or parent designee should be available for contact at all times. It is also helpful if
such persons have a car at their disposal.

Parents may be asked to consult their family physician and complete a Health Report
before a student is re-admitted to school.

ACADEMIC PROGRAM

The Glen Head School fosters the intellectual growth of young students in a warm,
caring and personal atmosphere. Recognizing students’ different abilities and strengths,
teachers help develop skills and encourage creativity and inquiry.

e Students learn to write through an intensive process of drafting and editing, with
the goal of achieving pride of authorship. Teachers emphasize the interrelation of
these skills, as well as their importance in all academic areas. Good children’s
literature is the foundation for reading.

¢ Math is concerned with critical and creative thinking, the ability to solve problems,
and abstract logic, in addition to basic skills. Everyday Mathematics is the
program used in grades K - 4 and the Scott Foresman program in grade 5. Both
programs adhere to the standards set by the New York State Learning Standards
and National Council of Teachers of Mathematics.

e In science, students are increasingly asked to be active discoverers through
experiment and direct experience. A broad outdoor education program extends
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the classroom to such natural laboratories as Hempstead Harbor, Garvies Point
Preserve and Caumsett State Park.

e Social Studies begins in kindergarten with an exploration of the family and
neighborhood and moves progressively to wider consideration of Long Island, the
state, nation and world.

e A strong fine arts program fosters creativity through art and music, often
integrating arts and academic subjects through programs such as Poet in the
Schools. All students participate in vocal music and art classes on a regularly
scheduled basis.

e Physical Education and intramural sports emphasize motor skills, teamwork and
fun.

e Our library and computer center offer state-of-the-art informational services.

e A first, second third, fourth and fifth grade health/physical education program will
assist your child in arriving at healthy attitudes and decision-making skills.

e Additional support consists of psychological, speech and remedial reading
services, social work, English as a Second Language instruction and special
education.

e Community service begins in elementary school. Students participate in food
drives and other activities to benefit those in need.

SCHEDULING

Block scheduling has been implemented in each of the elementary schools. The
purpose of this is to provide classroom teachers with a large block of uninterrupted
instructional time, referred to as “Literacy Block,” daily. The Literacy Block in
kindergarten and first grade remains fixed through the cycle. For grades two through
five, it rotates so that teachers have Literacy Block half the time in the morning and half
the time in the afternoon. To accomplish this, the school is on a six-day cycle for
specials. Parents will receive monthly schedules so they know which days their children
will be having physical education, music and art.

CLASS PLACEMENT

In the late spring, a placement team will meet to build class lists. Our placement
process is a team effort done with great care. The team consists of the principal, school
psychologist, nurse, reading teacher, and your child’s current classroom teacher. In
addition, input will be gathered from all other support staff with whom your child comes
in contact. Parents also receive a placement form asking for input about their child (not
requesting a particular teacher.) In creating classes, we will consider many factors
including academic ability, social adjustment, boy/girl mix, previous groupings, and
special needs. You will receive word of your child’s placement by mail in mid-August.
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%COMMUNICATION

Parent /Teacher Conferences

Parents will receive a written summary of their child’s progress in October and June.
Parent/teacher conferences are scheduled in December and April of each school year.
Report Cards will be sent to parents the day before the conference is scheduled. If
parents are unable to attend, they will receive reports by mail. If concerns should arise
prior to the conference dates, please contact your child’s teacher.

SPECIAL SERVICES

SCHOOL PSYCHOLOGIST

The school psychologist works with parents, teachers and administrators on matters
involving emotional, learning or behavioral difficulties. The school psychologist works
with children to gain a better understanding of each child. The services of the
psychologist are available to all. If you have any concerns regarding your child, please
call the school to arrange for an appointment.

RESOURCE ROOM

Students who are experiencing difficulties in learning to read, write, and/or perform
mathematical operations because of specific learning disabilities are helped in the
Resource Room. All of the work in this center is done with the cooperation of the regular
classroom teacher so that the focus of everyone’s attention will be on the same goals
for the child. Services may be provided as a push-in or pull-out basis as designated by a
child’s IEP (Individualized Educational Plan.) All children assigned to the Resource
Room have been identified by the North Shore Schools’ Committee on Special
Education.

SPEECH

Speech improvement is used to develop, correct or aid those children having difficulty
with severe articulation, voice rhythm of speech, language and hearing. Service is
determined by the Committee on Special Education.

ENGLISH AS A SECOND LANGUAGE

ESL evaluations will be given to students whose native language is not English. You
may request an ESL evaluation for your child by calling the school office. Should your
child qualify for services, the school will provide appropriate instruction.

FOREIGN LANGUAGE IN THE ELEMENTARY SCHOOL (FLES)

Foreign Language instruction is being integrated into the elementary school curriculum
in grades 4 and 5 when students study Latin. The focus of foreign language instruction
in the elementary grades is content-related. Students are encouraged to discover
language learning strategies and to make connections to grade level curriculum.
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REMEDIAL READING

Our reading teacher provides small group instruction. The classroom teacher consults
with the reading teacher regularly. In addition, the reading teacher screens students for
any possible new candidates for this program. The pupils are scheduled according to
their needs.

SPECIAL EDUCATION

North Shore offers an extensive program of special education for students with learning
disabilities, emotional and other problems. A child may qualify for special help if so
designated by the Committee on Special Education. No child may receive services
without parental approval. If you believe your child might benefit from these services,
you are invited to contact the Director of Special Education. Parents whose children are
receiving special services may also participate in SEPTA, a group of parents who meet
to discuss matters of interest and for support. A brochure describing the special
education program is available on request from the Special Education office.

School Wide Enrichment (SWE)

The North Shore Central School District seeks to provide all elementary students with
appropriate challenges designed to achieve individual success. Enrichment
opportunities foster student achievement through differentiated instruction and offer
children the opportunity to pursue individual interests, collaborate with students of like
abilities, and develop unique talents.

All children in grades K through 5 have the opportunity to participate in school-wide
enrichment activities. Through the collaboration of the school’s Enrichment Specialist
and the classroom teacher, students are offered enrichment opportunities connected to
the curriculum. Additionally, students are invited to pursue areas of interest through a
variety of experiences offered throughout the year.

Additional Academic Enrichment Services (AAES)

Students exhibiting the need for additional academic enrichment services (AAES)
receive such services within the classroom through the collaborative efforts of the
classroom teacher and Enrichment Specialist. Differentiated instruction is used to meet
the unique needs of these students. Students demonstrating the need for AAES also
have the opportunity to work with peers of like abilities under the guidance of the
Enrichment Specialist.

HOMEWORK POLICY

PHILOSOPHY

Homework plays an important role in the development of responsibility and good study
habits as the cognitive capacities of young learners mature. Homework also provides
opportunities for young children to begin to develop the understanding that learning
continues to take place outside of the school day.
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Homework is only one part of the teaching/learning process. Research has shown that
providing children with varied experiences enables them to use all of their intelligences
and senses to establish a rich conceptual foundation for learning.

Homework is a flexible and individual responsibility of the instructional staff. Because of
the individual differences and needs of students, the district does not require or expect
all students to experience the same kind of homework in connection with classroom
instruction.

PURPOSE

To reinforce, extend, and enrich the instruction experience.

To provide opportunities for students to utilize separately learned skills and
concepts and integrate them in the completion of a project or interdisciplinary
assignment.

In the upper grades, homework assignments may be designed to introduce or
help students become familiar with material to be utilized in the instructional
setting.

Teachers use homework as one way to assess student understanding and to
inform their practice in the classroom.

RESPONSIBILITIES AND PROTOCOL
Teacher

To clearly communicate to the student the purpose, directions, and expectations
for all homework assignments.
To demonstrate the value of homework by providing timely and appropriate
feedback in accordance with designated assignments.
To establish a routine process for communicating with parents and students
regarding issues and concerns related to homework.
a. Acknowledging receipt of the homework.
b. Monitoring homework for completion and accuracy.
c. Encouraging feedback regarding quantity and difficulty of

homework.

Student

To be aware of and record all homework assignments

To ask for clarification when unsure of the expectations.

To ask for assistance as needed from a teacher and/or parent.

To complete homework assignments with care and to submit work in a timely
manner.

To make up any assignments missed.

Parent

To provide an environment conducive to the individual child’s learning style for
the completion of homework.

To guide, encourage and help focus children-but not to do the homework for
them.

To monitor the effort and amount of time a child spends completing his or her
homework.

To contact the teacher when a child experiences difficulty and/or frustration when
completing an assignment or when issues/concerns about homework arise.
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e To contact an administrator, (department head, assistant principal, principal), if
homework issues or concerns remain unresolved.

BENEFITS OF HOMEWORK
e To foster a sense of responsibility for independent learning.
e To help develop appropriate work habits, study and time management skills.

TYPES OF HOMEWORK
Homework assignments are created based upon the intended instructional purpose and
the needs of the child.

Examples of elementary assignments include but are not limited to:
e Drill and practice exercises (spelling, vocabulary words, math facts,
computation).
Review for test and assessments.
Research activities and reports - both short and long term.
Data collections.
Reading and writing assignments.
Media assignments — TV, radio, newspaper.
Interview
Authentic applications and projects (models, simulations, constructions).

Examples of assignments at the secondary level include but are not limited to:

e Study skills and habits: Homework assignments designed to improve skills such
as concentration, self-discipline, note taking, reading for understanding, and
reading for pleasure.

e Practice/Review: Homework assignments designed to reinforce materials
presented in class and/or to develop mastery of skKill.

e Preparation. Homework assignments designed to either introduce or help
students become familiar with material that will be utilized as part of the
instructional program.

e Skill integration: Homework assignments designed to utilize separately learned
skills and concepts and apply them to the completion of a single product such as
a science project or writing assignment.

e Extension: Homework assignments designed to help students generalize
previously learned skills and concepts to authentic situations involving problem
solving and cross-curricular connections.

RANGE

Attitudes towards homework begin at an early age. Homework should be a positive
experience for children and parents. Research suggests that the amount of time spent
completing homework should vary by grade level. According to the NATIONAL
PARENT TEACHER ASSOCIATION and the NATION EDUCATION ASSOCIATION,
“‘Most educators agree that for children in grades K through 2, homework is most
effective when it does not exceed 10 to 20 minutes; while for children grades three to
five, the average daily amount of time spent on homework should range between 30
and 60 minutes. This is known as the “10 minute rule,” approximately 10 times the
grade level per evening.
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In developing homework guidelines, the recognition of reading as both an integral
component of literacy development and lifelong learning is crucial. Therefore, it is
essential that during the early years children read or be read to, on a daily basis.

In grades K — 5 the time spent on homework should not exceed the following:
Kindergarten and Grade 1: 10 minutes

Grade 2: 20 minutes

Grade 3: 30 minutes

Grade 4: 40 minutes

Grade 5: 50 minutes

In addition, students are expected to spend time each evening, engaged in reading
activities.

In grade 6 it is expected that time spent engaged in homework activities will range
between 45 and 75 minutes on a daily basis. In grades 7 and 8, students should be
engaged in daily homework activities for between 60 and 90 minutes.

The amount of time a student in the high school will spend on homework will vary
depending upon both the number and the level of courses in which he or she is
enrolled. However, at any level, elementary, middle or high school, parents should feel
comfortable contacting the classroom teacher should homework assignments take
substantially more time than outlined in these guidelines. Parent feedback will assist
teachers in monitoring and evaluating the amount of homework assigned.

EXTRA HELP

Teachers hold twice weekly extra help classes. Parents are informed of the specific
schedule at Back to School Night.

SCHOOL SPONSORED PROGRAMS

BAND AND ORCHESTRA

Instrumental music begins in third grade. Children may begin a string instrument at that
time. In fourth grade students may begin to play a string or a band instrument. Please
rent your child’s instrument at a local music store before the start of the school year.
For more information about the instrumental program and rental of instruments, please
contact T. Donovan, Director of Fine & Performing Arts at 516-277-7052.

CHORUS
Every child in fourth and fifth grade participates in chorus. Each grade meets for
rehearsal once in a six-day cycle during the school day.

CONCERTS

The Glen Head “Winter Concert” is held in December. The 4" and 5™ grade chorus,
strings ensemble and band will perform a special presentation. Our annual spring
concert, which is the highlight of the 4™ and 5™ grade music program, occurs in the
evening. Dress rehearsals occur during the school day. Third grade students perform
in a “Musical Debut” in the spring showcasing our string instrument players and choral
pieces.
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SAFETY PATROL
Safety Patrol is a service group composed of all fifth grade students. On a rotating
basis, students are assigned to help the teachers on duty during dismissal.

MATH OLYMPIADS
All fourth and fifth grade students may participate in this national competition for math
problem solving, consisting of five contests throughout the school year.

NEW YORK STATE SCHOOL MUSIC ASSOCIATION (NYSSI\/IA)

The New York State Music Association sponsors a solo festival each year. Children are
invited to prepare and perform a solo selected on their instrument for a trained
adjudicator. The adjudicator provides constructive criticism designed to help the student
improve his or her performance. NYSSMA Solo Festival ratings are one of the
measures used in the selection of students for All-County Band, Orchestra and Chorus.
In the case where a student is taking private piano lessons, the student or parent should
discuss his/her participation with the private piano teacher. If a child is going to perform,
the necessary forms can be obtained from Ms. Kislin.

THE PARENT TEACHER AFTER-SCHOOL PROGRAM (PTO)

The Parent/Teacher Organization sponsors an After-School Program for grades K - 5.
Its purpose is to enrich and stimulate the young people of Glen Head by providing
programs in arts, sciences and recreation. Brochures describing the programs and
containing registration information are distributed prior to registration.

NORTH SHORE BEFORE/AFTER SCHOOL

CHILDCARE PROGRAM

A Before/After School Enrichment Program will be offered to students attending grades
kindergarten through 5. Qualified staff members will provide students with one-on-one
homework assistance. Daily breakfast and afternoon snack are offered as well as free
time activities after homework is completed.

The program begins at 7:00 a.m. until the start of the school day and from dismissal
until 6:00 p.m. The North Shore Before/After School Child Care program follows the
same school closing or delayed opening procedures as North Shore Schools. If school
is closed or delayed, the program is also closed or delayed. If school has early
dismissal due to weather, the program will not open in the afternoon. For further
information and fees please call Laurie Petroske at (516) 759-6463.
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==aSUMMER PROGRAM
The North Shore Boys & Girls Club summer program offers courses in the arts,
recreation, computer and swimming at nearby Tappan Pool. In addition, there are
remedial classes for those students who have been recommended by their teacher. A
brochure is mailed to residents describing courses and fees.

SPECIAL EVENTS

BACK TO SCHOOL NIGHT

This evening, held in September, provides parents the opportunity to come to school to
meet their children’s teachers and learn about classroom procedures and expectation.
An overview of the grade level curriculum is provided in advance to enable parents to
ask any questions they might have during the visitation. This is also a chance to meet
the special area teachers.

TRIPS

Trips enhance and support classroom educational programs. Permission slips, signed
by a parent, are required for all trips outside the district. Parents will be notified in
advance of these trips. In some cases, there will be a nominal fee.

» READING CELEBRATION
This weeklong celebration of reading is one of the highlights of the school year. The
theme varies each year, but the focus is always on the importance of reading. Activities
include opening ceremonies, a scavenger hunt, and special guest readers. Reading
Celebration concludes with closing ceremonies.

EARTH DAY

An important part of our school culture is environmental awareness. In the spring, the
Glen Head School holds an Earth Day celebration. The entire school is involved in a
variety of activities centered on learning about our planet and how we can best care for
it.

SCHOOL COLOR DAYS

To help foster school spirit we periodically hold assemblies and special events to which
we ask the children to wear the school colors of maroon and white. This includes a
Convocation (September) and Reading Celebration Opening and Closing Ceremonies
(March).

HALL OF HOLIDAYS

We celebrate the winter holidays with our very special Hall of Holidays. Parents prepare
a visual display of how the winter holidays are celebrated in different countries and
religions. Children visit the display with their teachers. Parents and friends are welcome
to view it also.
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FUN DAY (GRADES 1 - 5)
1. During the first weeks of June classes in Grades 1-5 participate in Fun Day.
2. Our emphasis is on sportsmanship, cooperation and fun. Different activities and
events are scheduled according to grade level.

COMMUNITY SERVICE

Helping others is an important part of the culture of the Glen Head School. In an effort to
teach our children about reaching out to others, various activities are held throughout
the year such as our food drive for the Make-A-Wish Foundation and Toys for Children

drive.
E’ MOVING-UP DAY

At the end of fifth grade, the children celebrate by attending an evening moving-up
program, consisting of a few special awards and a reflection of their days at Glen Head
School. A reception for the graduates and their guests hosted by fourth grade parents
takes place following the ceremony. A parent committee plans a lunch/dance that takes
place on the last full day of school.

;‘
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BUS SERVICES

Our goal is to provide safe and comfortable transportation for all students who qualify
for transportation. We strive to attain this goal in a spirit of cooperation and
understanding.

Students with disabilities are transported according to the provisions of their (IEP)
Individual Educational Plan. Parents of K students must meet the bus.

Students with special medical requirements must apply to the Transportation Director to
make arrangements.

The transportation office establishes school bus stops and pick-up times prior to the
start of school in September. School buses pick up and discharge passengers only at
regularly scheduled stops. If you have questions or concerns about transportation,
please call Frank Meditz at 277-7930. Contact the transportation office to report items
left on the bus at the same number.

Students who are entitled to transportation may only ride the bus to which they are
assigned and are not permitted to get off at any other stop.

Any change which deviates from a student’s regular transportation home requires a
note from the parent indicating the date and reason for the change. Walking to another
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child’s home after school also requires a note. Changes to the going home
arrangements should be made prior to 1:50 PM in order to ensure that your child’s
teacher can be notified

The staff will not release a child to an adult directly from the bus line unless the office
has issued a green sign-out pass.

Kindergarten parents are reminded that an adult must meet the bus in the afternoon. If
an adult is not present, the bus is instructed to return the child to the main office.

BUS SCHEDULES

A student should be at the bus stop 10 minutes prior to the scheduled arrival time of the
bus. Schedules allow buses to wait at a school bus stop only for the time it takes
students to board. Please do not stand on lawns, private property, or close to the
roadway. Students should form a line when boarding. Students should wait to enter the
bus until it comes to a complete stop. Please be patient, particularly during the first
week of school since unforeseen problems may arise and hopefully be corrected during
this initial period of our school year.

ENTERING THE BUS
Upon entering the bus, students should show passes to the driver, walk as far back as
possible and take a seat.

LEAVING THE BUS
Students should remain seated until the bus comes to a complete stop, leaving their
seats starting from the front and working back.

Students who must cross the street should proceed to the front of the bus and stand
there until the driver signals to cross. Whenever possible, they should cross the street at
least 10 feet in front of the bus. Although the flashing red lights of the bus are supposed
to stop traffic, it is important to be alert for a careless driver.

EMERGENCY BUS DOORS

Each school bus has several exits. Those exits marked “Emergency” should be used
only during a drill or an emergency. Bus drills are held periodically throughout the year
to ensure children’s safety in the event of an unlikely emergency.

SCHOOL BUS SAFETY RULES
STUDENTS SHOULD:
+ carry bus passes at all times
be on time
ride only the school bus assigned
be courteous to residents, the bus driver and other students
board and exit the school bus only at assigned stops
board and exit the school bus in an orderly manner

* ¢ O 0o
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+ wait for the bus driver’s signal before crossing in front of the school bus.

SCHOOL BUS
VIOLATIONS INCLUDE:
+ inappropriate behavior, such as: pushing, shoving, and fighting aboard the school
bus
inappropriate language
taking possessions belonging to others
throwing items out the bus window
reserving or saving seats
vandalizing the school bus
eating or drinking on the school bus
extending arms or any other part of the body out of the window
failure to remain seated
use of writing tools on the bus
participating in any unsafe or damaging activity
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Violations of the rules listed above will require disciplinary action.

SCHOOL BUS
SCHEDULE OF DISCIPLINARY ACTIONS
We are concerned about the safety and well being of all North Shore School pupils.
Riders who violate the School Bus Safety Rules may have their school bus privileges
suspended. The following schedule of Disciplinary Actions will be followed throughout
the district:
1% violation - Parent notified of violation
2" violation - Conference with parent, pupil and school personnel
Pupil placed on probation
3" violation - Parent notified; bus privileges suspended for three (3)
school days
4™ violation - Parent notified; bus privileges suspended for five (5)
days
If problems persist, suspension of bus privileges may occur for the remainder of the
school year. If a violation, even the first, constitutes a serious danger to any individual,
then a conference shall be required and bus privileges may be suspended immediately.

(30
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Due to limited space, the parking lot is for staff parking only. Please do not park in the
handicapped spaces unless you have a Handicap Parking tag.

Parking is permitted in some areas on School Street except near the crosswalk and only

on the south side of Prospect Street (across from the school.) Please be sure to follow
the signs that are posted.
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MORNING DROP-OFF

You may drop your child off curbside on the south side of School Street. Parents are
asked to drive through Railroad Plaza and come down School Street heading east to
make this possible. Please follow the directions of the monitor on duty and DO NOT
PASS OTHER CARS. Observe the 5 mph speed limit.

AFTERNOON PICK-UP

DO NOT ENTER THE PARKING LOT. All non-bus students will exit out the back door
at the Walkers’ Exit near the playground. You should let your child know where to find
you.

If your child usually takes a bus home, a note must be sent to the teacher each time
there is a change in the going-home arrangements. The staff will not release a child
directly from the bus line unless a green sign-out pass has been issued by the office.

These rules are for the safety of our children. If your child is assigned to a bus, please
send him/her on the bus. This reduces the traffic near the school at arrival and
dismissal.

[: BICYCLES RIDING

¢ Students in grades three, four and five are permitted to ride bicycles to school. In
granting permission, parents should carefully consider the safety of the route their
child will be taking.

+ All students riding bicycles to school must have the parent request form completed
and signed in advance. Forms are available in the school office.

¢ New York State law requires all children to wear safety helmets.

¢ Children are not permitted to ride bikes on school grounds. Riders must dismount
and push their bike when entering school grounds. Riding out of the driveway or
bus-loading zone is prohibited.

+ Hitching or carrying other children on the handlebars or rear seat is prohibited.

+ Bikes should be in good working order with sound brakes, safe tires, and horn or
bell to give an adequate warning signal when necessary. It is a good idea to have
an annual inspection.

¢ Bikes should have a lock and chain and be locked to the rack at all times. The rack
is located by the steps to the playground.

PARENTS AND TEACHERS’ ORGANIZATION (PTO)

The PTO is a group of parents and teachers working together for the benefit of our
children. Meetings are held in the Glen Head school cafeteria approximately once a
month. At meetings, important issues are discussed, some of which result in parent
seminars. It is important to check your child’s correspondence folder for the upcoming
events and meetings. Dues are $20.00 per family.

The PTO also sponsors school assemblies for the enrichment of our children and an

after-school program filled with wonderful classes. A parent resource shelf, funded by
the PTO is available in our library to assist parents.
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The PTO holds many fundraisers throughout the year to buy items for our school that
are not in the district budget. Proceeds from one fundraiser, the Holiday Boutique, are
donated to a needy family or a local charity. Events such as Talent Show Night, Family
Sports Night and an Ice Skating Party are held throughout the year for families to have
some fun together. The annual Spring Carnival is an event not to be missed.

Members of the PTO may volunteer to participate on a wide range of committees such
as Book Fair, Plant Sale, Nutrition and Health and Safety, as well as, in the library, art
room, and cafeteria.

Meetings are held generally almost monthly in the Glen Head school cafeteria. Guest
speakers are invited to discuss issues such as nutrition, health, safety, school programs
and assessments. Check your child’s correspondence folder for flyers regarding
upcoming events and meetings.

The primary function of the PTO is to act as a bridge between parents, administration
and faculty. There is a place for everyone. Please join us. WE NEED YOUR HELP!

CLASS PARENTS
Any parent can volunteer to be a class parent. One class parent will be selected as
teacher contact parent. This is the person the teacher will contact and then share
information with other class parents. If you decide to volunteer, please be advised that
you will be required to do the following:
¢ assist the classroom teacher with class parties and other events and telephone
other parents to provide food and/or other items as needed
+ attend PTO meetings
¢ accompany the class on field trips, as well as, arrange for other parents to go on
trips
¢ Collect PTO dues

¢ participate in a telephone chain which notifies parents of school closings,
emergencies, events and/or functions
A more detailed list of responsibilities will be provided individually from each classroom
teacher at the Class Parent Tea in September.

Volunteers —

Parent Guidelines
We appreciate the support and hard work volunteers do in our school. Please take a
moment to review the following guidelines.

e Please arrive at your scheduled time. Notify the school when you are unable to
be present.

e After signing in at the greeter’s desk, please go directly to your destination and
wait to be invited into the classroom

¢ Maintain a caring and supportive role with students while keeping a professional
attitude. It is important to show good judgment and use age appropriate

language.
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¢ Respect the confidentiality of all information that relates to students and staff. By
respecting the privacy of the children and staff, you can establish a positive and
mutually respectful relationship.

e Upon completion of your volunteer work, please do not visit other areas of the
building. This will ensure the security and privacy of all students during
instructional time.

Parent Chaperone Responsibilities

Thank you very much for volunteering to chaperone our class field trip. We are very
excited to have you join us and appreciate that you are giving up your time to be with
the class. Below are some guidelines for all chaperones. We hope that by following
these few requests that our class trip will be an enjoyable experience for everyone.

e When chaperoning on a field trip, please provide careful supervision of all
students in your group and stay in close proximity to them.

e Students are expected to behave in appropriate manner. If any child is not
complying with directions or is behaving inappropriately, please notify the
teacher.

e If any student requires first aid or any form of medical attention, please notify the
teacher immediately.

e Please limit cell phone use to emergency situations. Cell phone conversations
are not permitted during the field trip.

e Parents may be asked to take a child or group of children to the bathroom as

needed.

No eating or drinking is permitted on the bus.

Please follow Bus Safety Guidelines (see attached guideline.)

Please do not purchase food or gifts beyond expectations of field trip.

Your child will be expected to arrive and return on the bus. Children and

chaperones are expected to ride the bus to and from the field trip and to stay for

the duration unless otherwise notified.

e Please focus your conversations towards the students in your group. This is a
valuable time for chaperones to talk with the children about what they are
learning on the field trip. Conversations with other chaperones or staff members
detract from this learning experience.

¢ Due to the level of supervision required on field trips, siblings are not permitted
on field trip.

¢ Respect the confidentiality of all information that relates to students and staff. By
respecting the privacy of the children and staff, you can establish a positive and
mutually respectful relationship.

PRINCIPAL’S ADVISORY COMMITTEE (PAC)

The Principal’s Advisory Committee is composed of one parent volunteer from each
classroom selected in the fall. The group meets monthly with the principal and a teacher
representative to discuss topics and issues relevant to the school community. The
group functions as a liaison between parents and school. Monthly agendas are sent to
keep everyone apprised of what will be discussed. Although only members of
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PAC may participate in the discussion, all are welcome to attend. There is an
opportunity for audience participation at the beginning of the meeting. Parents are
encouraged to call their PAC representative to give input, make suggestions or present
any concerns they would like the committee to address.

SHARED DECISION MAKING COMMITTEE

The Shared Decision Making Committee is a state mandated committee whose function
is to “improve the educational performance of all students in the school,” regardless of
such factors as socioeconomic status, race, sex, language background, or disability. It
is composed of the principal, three teachers, one staff member and three parents, one
of whom is chosen by lot from the PTO executive board. There are ten meetings per
year, generally on a monthly basis. All meetings are open to the public. There are two
times for audience participation, one at the beginning of the meeting, and one towards
the end. If you are unable to attend, you can share your concerns with one of the parent
representatives, or drop a note in our suggestion box located in the main office. Meeting
notices are posted along with an agenda, and minutes are sent home.

GOING HOME ARRANGEMENTS

Parents are required to provide in writing details as to how each child is to be
transported home. Students assigned to a bus will be instructed to board the assigned
bus at dismissal unless otherwise noted. Walkers will meet parents at the Walker’s Exit.
However, if you have made arrangements for your child to attend the After School Day
Care Program, PTO program, Extra Help, class activity, or to go home a different way, a
note must be provided each time a change is to be made to the typical Going Home
Arrangement
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